SAMPLE BUDGET

Budget

Actual Type of Expense

Notes

Newspaper Ads

Fiyers/Posters

Table Tents

Banners

Printing Costs

O [N [ [A0 [ [

O [in [ R [0

Other

g

Facility Rental

Staffing

A/V - Sound Equipment

Decorations

Other

ALl

Honanarium/Entertainment

Activity Supplies

Prizes/Incentives

Food

Other

W [ |45 [ [0 U B

|other

Final Total Expenses

Budget for Event

Co-Sponsorships

dmission/Entry Fees

Final Total Income

Net Standing (Total Income - Total Expenses)




RSO Publicity Checklist

. Complete this checklist for your events. Every event does not necessarily need to be publicized through all of these mediums, but

multiple methods should be used from each category to ensure that you are reaching as much af your target audience as possible.
Each event is unique and will thus require a unique and specific marketing strategy.

Event: Date of Event:

Print Publicity
O Posters (117x 177)
o Residence Life (120)
o  Campus Buildings
o Laminated Lawn Stakes
O Flyers (8.57 x 117)
o Departmental Mailing (280) (Campus Mail: 575-5649)
o RSO Mailboxes (Office of Student Activities, ARKU A665)
o Campus Buildings
O Table Tents (4.5"x6” folded) (Fill out Chartwells Table Tent Request Form)
o Arkansas Union Food Court (88)
o Brough Commeons (50)
o Northwest Quad Dining Center (20)
o Pomfret Dining Center (21)
O Press Release (Send event info to VP for Public Relations)
O Special Invitations — Direct Mail :
o Target Audiences (specific sub-populations such as Greeks, commuter students, freshmen, fanulies, or certain majors)
o  Special Guests (faculty, staff, administrators, community leaders, etc)
o Departments/Faculty/RSO
O Transit Ad (Mullikin Agency — 479-750-0871)
O Transit Ad — Public Service Announcement (Gary Smith, garys@uark.edu, 575-3304)

Electronic Publicity

0O Email listservs

o RSO (eventrso@listserv.uark.edu)

RSO Advisors (rsoadvi@listserv.uark edu)
Multicultural Center (575-8405)
Greek Life (Parice Bowser, Director of Greek Life (pbowser@uark.edu)
Off Campus Connections (occ(@uark.edu)
Volunteer Action Center ( volunteer and service opportunities only — vac@uark.edu)
O Facebook event
O Daily Headlines — newswire vark.edu
O RIB TV (ribtv{@uark.edu)
0 UATV (uatv(@uark.edu or 575-3561)
0 KXUA 88 3 FM Radio (promo@uark.edu or 5754273)
O Campus Calendar (www.events.uark.edu} (Select Razorwire as one of the categories to publish in the daily email)

O 0 ¢ O ©

Other Publicity
O Promotional table, display board, banner, and/or easel in Union (To reserve: vnion.uark.edu)
O Announcements at RSO meetings (contact individual RSOs)
0O Annocuncements in ¢lassrooms (contact individual professors)
O Sidewalk chalk
QO  T-shirts

External Public Relations
O Office of Communication and Quireach (Scott Flanagin - sflanagi@uark.edu, 575-6785)




Delegation Worksheet

Project:

TASK | EXPECTED | PERSON CHECKPOINTS | PROGRESS
RESULTS {DELEGATED NOTES
TO
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pleie . -
$. Registered Student Organization Resources:
Off-Campus Event Planning

* All prices and information subject to change. Some offer special deals and various pricing methods. Prices may or may not include setup and other miscellaneous fees. Please contact vendors for

information.
EVENT VENUES
LOCATION PHONE ADDRESS WEBSITE PRICE " |CAPACITY|

Arkansas Athletes Outreach - Clubhouse 479-442-9979 x44 11515 W. Burr Oak Dr, Fayetteville, AR 72704 $150for 2 hrs 75
Arkansas Athletes Outreach - Courts/Flelds 479-442-9979 x44 |1515 W. Burr Oak Dr, Fayetteville, AR 72704 $50 for 2 hrs 150

5150 for 2 hrs; 50;
Arkansas Athletes Outreach - Pool 479-442-9979 x44  |1515 W. Burr Oak Dr, Fayetteville, AR 72704 5250 far 2 hrs 50-150

5300 for Zhrs; S0

Arkansas Athletes Outreach - Entire Complex 479-442-9979 x44 1515 W. Burr Qak Dr, Fayetteville, AR 72704 $400 for 2 hrs 50-150 .
Clarion Inn - Conference Roam 479-521-1166 1255 $. Shiloh Dr, Fayetteville, AR 72701 www.fayettevilleclarion.com $65 day 9-36

. . $150 per terrace
Clarion Inn - Terrace Rooms {4} 479-521-1166 1255 5. Shiloh Dr, Fayetteville, AR 72701 www fayettevilleclarion.com room per day 31-500

Courtyard Marriott Fayetteville - Room A
*Courtyard Marriott Fayetteville rooms can be combined

for larger event space 479-571-4900 600 E. Van Asche Dr, Fayetteville, AR 72703 www.courtyardfayetteville.com 100 60
Courtyard Marriott Fayetteville - Roomn B 479-571-4900 600 E. Van Asche Dr, Fayetteville, AR 72703 www.caurtyardfayetteville.com 5100 50
Courtyard Marriott Fayetteville - Room C 479-571-4900 600 E. Van Asche Dr, Fayetteville, AR 72703 www.courtyardfayetteville.com $100 50
Days tnn 479-443-4323 2402 N. Coilege Avenue, Fayetteville, AR 72703 $350 day 60-90
Fayetteville Athletic Club - Camille's Rooftap 479-587-0500 x263 |2920 €. Zion Rd, Fayetteville, AR 72703 www.fayac.com 550 hr 150
Fayetteville Public Library - Board Room 479-856-7206 401 W, Mountain St., Fayetteville, AR 72701 www.faylib.org 510 hr 26

Fayetteville Public Library - Community Room
*Fayetteville Public Library facilities can not be used for

social or commercial events, 479-856-7206 401 W. Mountain St., Fayetteville, AR 72701 www.faylib.org S10hr 200

Fayetteville Town Center - Director's Room 479-587-9944 15 W. Mountain, AR 72701 www.twneenter.com 5250 15-50

Fayetteville Town Center - Dogwood Roam 479-587-9944 15 W. Mountain, AR 72701 www.twncenter.com $1,150 110-350

Fayetteville Town Center - Mockingbird Room 479-587-9944 15 W. Mountain, AR 72701 www.twncenter.com $600 50-115

Fayetteville Town Center - Ozark Room 479-587-9944 15 W. Mountain, AR 72701 www.twncenter.com $2,550 110-775

Fayetteville Town Center - Dogwood &

Mockinghird Combined 479-587-9944 15 W. Mountain, AR 72701 wWww.twncenter.com $1,850 220-700

Fayetteville Town Center -

Ozark/Dogwood/Mockingbird combined 479-587-9844 15 W. Mountain, AR 72701 www.twncenter.com $4,400 615-2500
depends on day

Garden Room on Dickson 479-444-0993 215 W Dickson St, Fayetteville, AR 72701 www.gardenreomeatering.com of the week 250
call for specific .

) . . see website
Jones Center 479-756-8090 x2453]|922 E. Emma, Springdale, AR 72765 Www. jonesnet.org room pricing

Updated 6/26/2009
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Registered Student Organization Resources:

Off-Campus Event Planning

LOCATION PHONE ADDRESS WEBSITE PRICE -gX [CAPACITY
call for specific see website
Mt. Sequoyah Retreat and Conference Center 479-443-4531 150 N.W. Skyline Dr, Fayetteville, AR 72701 www.mountsequoyah.org room pricing
Pratt Place Barn 479-966-4441 2231 W. Markham Road, Fayettevilte, AR 72701 www.prattplaceinn.com $225-5595 day 350
5100 hr, 3 hr min
Pratt Place Inn - Conference Room 479-966-4441 2231 W. Markham Road, Fayettevilie, AR 72701 www.prattplaceinn.com or 5500 day 49
5500 weekdays
Pratt Place Inn - Dining Room 479-966-4441 2231 W. Markham Road, Fayetteville, AR 72701 www.prattplaceinn.com or $800 100
Pratt Place Inn - Patio {adjoins the dining room}  1479-966-4441 2231 W. Markham Road, Fayetteville, AR 72701 www.prattplaceinn.com 5300 day 50
Teatro Scarpino 479-409-3772 329 N. West Av, Fayetteville, AR 72701 $150-52500 300
The Event Place 479-442-5828 ‘16279 W. Wedingtan DR, Fayettevile, AR 72704 www.theeventplaceonline,com $200 hr, 6hr min 300
The North Forty 479-521-3739 40 N. Crossover Rd, Fayetteville, AR 72701 www.north40.biz 51,200 65
UARK Ballroom 479-582-0400 644 W. Dickson Street, Suite 110, Fayettevile, AR 72701  [www.uarkballroom.com $165-5225 hr 220-410
University Convention and Entertainment Center |479-443-5977 112 W. Center §t, Ste 701, Fayetteville, AR 72701 www.nwarkansasexpo.com 5000-9500
Walton Arts Center - Amphitheater/Rose Garden [479-443-9216 x246 {495 W. Dickson Street, Fayetteville, AR 72701 www.waltonartscenter.org $70 hr, dhr min 48-200
Walton Arts Center - Baum Walker Hall 479-443-9216 x246 |495 W. Dickson Street, Fayetteville, AR 72701 www.waltonartscenter,org $160 hr, 4hr min 1201
Walton Arts Center - Mcbride Studio Room 479-443-9216 x246 |495 W, Dickson Street, Fayetteville, AR 72701 www.waltonartscenter.org $70 hr, 4hr min 72-100
Watton Arts Center - Nadine Baum Studio Room  |479-443-9216 x246 |495 W, Dickson Street, Fayetteville, AR 72701 www.waltonartscenter.org $95 hr, 4hr min 192-400
Walton Arts Center -Starr Theater Room 479-443-9216 x246 495 W. Dickson Street, Fayetteville, AR 72701 www,waltonartscenter.org $1G0 hr, 4hr min | 132-250
PARKS *To reserve Fayetteville City Park facilities, email parks_and_recreation@ci.fayetteville.ar.us
Ashell Park - Softball Fields (2), Soccer Fields,
Restrooms, Concession Building, Playground, Basketball
Courts (2), Gymnasium 479-718-7600 1501 N Lewis Av, Fayetteville, AR www.accessfayetteville.org Free nfa
Bayvari Park - Open Fields, Natural Areas, Picnic Tables
and Grills, Playground 479-718-7600 725 S Regency Dr, Fayetteville, AR www.accessfayetteville.org Free nfa
Braden Park - Playground, Climbing Toys, Walking Path,
Seating Areas 479-718-7600 2515 N Worthington Way, Fayetteville, AR www.accessfayetteville.org Free n/a
Bryce Davis Park - Playground, Basketball (half court}, .
Gazebo, Pienic Area, Natural Area 479-718-7600 1595 N Dartmouth, Fayetteville, AR www.accessfayetteville.org Free nfa
Bundrick Park - Playgrounds (2], Pienic Area, Natural T
Areas 479-718-7600 1660 N Plantation Av, Fayetteville, AR www.accessfayetteville.org Free n/a
Charles J. Finger Park - Walking Trail, Picnic Area,
Basketball, Gazebo, Restrooms, Open Fields, Natural Area [479-718-7600 1525 Se Farmers Dr, Fayetteville, AR www.accessfayetteville.org Free nfa
Clarence Craft Park - Gazebo, Picnic Area 479-718-7601 1650 N Jordan Ln, Fayetteville, AR www.accessfayetteville.org Free n/a
Dale Clark Park - Playgrounds, Soccer Fields, Picnic
Area, Multi Use Trail 479-718-7601 560 N. Rupple Road, Fayetteville, AR www.accessfayetteville.org Free n/a

Updated 6/26/2009




Registered Student Organization Resources:

Off-Campus Event Planning

LOCATION

PHONE

ADDRESS

WEBSITE

PRICE 5¢”

CAPACITY

Gary Hampton Softball Complex

479-718-7600

2790 N Salem Rd, Fayetteville, AR

www.accessfayetteville.org

e

nfa

Greathouse Park - Softhall Fields (4), Concession
Building, Restrooms, Picnic Area

479-718-7600

1710 5 Price Av, Fayetteville, AR

www.accessfayetteville.org

R

nfa

Gregory Park - Waiking Trail, Pavilion, Picnic Area,
Natural Area

479-718-7600

69 E Sycamore St, Fayetteville, AR

www.accessfayetteville.org

n/a

Guliley Park - walking Trail, Playgrounds (2}, Disc Golf,
Volleyball {sand), Gazeho, Restrooms, Picnic Area, Open
Fields

479-718-7600

1850 E Township St, Fayetteville, AR

www.accessfayetteville.org

nfa

Holland Park - Playground, Gazebo, Basketball Court,
Muiti Use Trail, Picnic Area

Hotz Park - Playground, Swings, Picnic Area

479-718-7600

149 N Palmer Av, Fayettevile, AR

www.accessfayetteville.org

nfa

Lake Fayetteville - *Softball
Complex - Playground, Softball Fields (3}, Concession
Building, Restrooms, Picnic Area and Grills *North Shore
= Disc Golf Course, Pavilion, Restrooms, Picnic Areas,
Nature Trails, Hard Surface Trails *Veteran's
Memorial Park - Playgrounds (2), Pavilion, Natura!
Areas, Walking Trails, Volleyball Courts {3 sand), Fishing
Pier, Picnic Areas, Restrooms, Horseshoe Pits (2)

*Disc Golf Course

479-718-7600

15715 Lake Weddington Entry Rd, Fayetteville, AR

www.accessfayetteville.org

nfa

Lashley Park - Playground, Gazebo, Picnic Area, Natural
Area

479-718-7600

4640 N Copper Creek Dr, Fayetteville, AR

www.accessfayetteville.org

nfa

Lewis Street Soccer Complex - Soccer Fields {4),
Restrooms, Concession Building

479-718-7600

1515 N Lewis Av, Fayetteville, AR

www.accessfayetteville.org

n/a

Meount Sequoyah Gardens Park - This park is
currently undeveloped, Natural Areas

479-718-7600

100 N Summit Av, Fayetteville, AR

www.accessfayetteville.org

P e |8 |F

n/a

Red Oak Park - Playground, Basketball, Volleyball
{sand), Pavilion, Walking Trail, Picnic Areas

479-718-7600

4600 W New Bridge Rd, Fayetteville, AR

www.accessfayettevifle.org

nfa

Sweethriar Park - Playgrounds, Swings, Basketball (half
caurt), Picnic Area

479-718-7600

2645 E Sweetbriar Av, Fayetteville, AR

www.accessfayetteville,org

£

n/a

Walker Park - Playgrounds (3), Baseball Fields (8),
Soccer Fields {2}, Tennis Courts (2), Basketball Court,
Handball/Raquetball Courts {2}, Pavilians (3], Picnic Areas,
Restrooms, Vaolleyball Court {sand), Horseshoe Pits, BMX
Track, Skateboard Park

479-718-7600

10 W 15th 5t, Fayetteville, AR

www.accessfayetteville.org

¥

nfa

Wilson Park - Playgrounds (2), Softball Field, Swimming
Pool, Tennis Courts (6), Basketball Court, Valieyball Court,
Restrooms, Picnic Areas, Gazebo, Green House, Castle
Area, Walking Trail

479-718-7600

675 N Park Av, Fayettevilie, AR

www.accessfayetteville.org

n/a

@vsﬁﬁ.‘q. A mmhh.h_?u@.i.n(m :m . QQ
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Registered Student Organization Resources:

Off-Campus Event Planning

_ LOCATION [ PHONE | ADDRESS _ WEBSITE T prRICE JcapaciTy|
RESTAURANTS | *These restaurants offer catering and many have private rooms, Call for details.
AQ Chicken House 479-443-7555 1925 N Callege Ave, Fayetteville, AR 72703 www.agchickenhouse.net varies nfa
Bordino's 479-527-6795 310 W Dickson St, Fayetteville, AR 72701 www.bordinos.com varies nfa
Camille’s Sidewalk Café 479-695-2422 2870 £ Zion Rd, Fayetteville, AR 72703 www.camillescafe.com varies n/a
Catfish Hole 479-521-7008 4127 W Wedington Dr, Fayetteville, AR 72704 www.thecatfishhole.com varies nfa
Ella's Restaurant 479-582-0400 465 N Arkansas Av, Fayetteville, AR 72701 www.eilasrestaurant.com varies n/a
Eureka Pizza 479-443-7777 826 N Leverett Ave, Fayetteville, AR 72701 www.eurekapizza.com varies n/a
Gullet's Gourmet 479-444-0096 Ste B, 326 N West Ave, Fayetteville, AR 72701 www,gulletsgourmet.com varies n/a
Hog Haus Brewing Co 479-521-2739 430 W Dickson St, Fayetteville, AR 72701 www.hoghaus.com varies n/a
Jason's Deli 479-442-5000 745 E. Joyce Ave, #114, Fayetteville, AR 72701 www.jasonsdeli.com varies nfa
1im's Razorback Pizza 479-575-9444 2584 N Gregg Ave, Fayetteville, AR 72703 www.razorbackpizza.com varies n/a
Jimmy John's Gourmet Sandwiches 479-571-0600 518 W Dickson St, Fayetteville, AR 72701 www.jimmyjehns.cam varies n/a
Joe's Bistro 479-443-5637 3061 N College Ave, Fayetteville, AR 72703 www.eatatjoeshistro.com varies nfa
Mermaid's 479-443-3737 1815 N Green Acres Rd, Fayetteville, AR 72703 www.mermaids.ws varies nfa
Momma Dean's Soul Kitchen 479-251-1210 1701 S Schocl Ave, Fayetteville, AR 72701 varies n/a
Noodles Italian Kitchen 479-443-7100 3748 N Mall Ave, Fayetteville, AR 72703 www.naodlesitaliankitchen.com varies n/a
Penguin Ed's BBQ, 479-521-3663 230 S East Ave, Fayetteville, AR 72701 www.penguineds.com varies nfa
Powerhouse Seafood and Grill 479-442-8300 112 N University Av, Fayetteville, AR 72701 www.powerhouseseafoodandgrill.co varies n/a
Spring Street Grill & Catering 479-751-0323 101 Spring St, Springdale, AR 72762 www.springstreetgrill.com varies n/a
Whole Hog Café 479-442-0100 3009 N College Ave, Fayetteville, AR 72703 www,wholehogcafebbg.com varies nfa
CATERERS
A Fare To Remember Catering 479-527-6400 4500 S. School Ave, Fayetteviile, AR 72701 www.afaretaremembernwa.com varies nfa
Catering Concepts 479-636-6003 3200 SW Regency Pkwy # 8, Bentonville, AR 72712 www.cateringconceptsnwa.cam varies nf/a
Catering Unlimited LLC 479-750-4111 111 Graham St, Springdale, AR 72764 www.caterunlimited.com varies n/a
Event Group 479-444-8626 PO Box 1384, Fayetteville, AR 72702 WWw.eventgroupcatering.com varies nfa
Natural State Catering 479-839-2665 88 N Centennial Ave Stel, West Fork, AR 72774 www.naturalstatecatering.com varies nfa
Pfeffer's Gourmet Catering 479-636-5748 1232 W Poplar St, Rogers, AR 72756 www.pfeffers.com varies nfa
Updated 6/26/2009




Registered Student Organization Resources:

Off-Campus Event Planning

| LOCATION [ PHONE | ADDRESS | WEBSITE PRICE  [CAPACITY|
RENTALS/OTHER

AAA Tents for Events 479-756-9923 1580 N. Monitor Road, Springdale, AR 72764 www.aaatentsforevents.com varies n/a
Amberg Entertainment - inflatable games 479-271-7755 PO Box 694, Bentonville, AR 72712 www.ambergentertainment.com varies nfa
Century Sounds - DJs 479-273-7769 2527 N. Sheffeild Place, Fayetteville, AR 72703 www.centurysounds.com varies n/a
Country Club Entertainment - inflatable games 501-347-5798 12900 Interstate 30, Little Rock, AR 72210 www.vrrentals.com varies nfa
Dancenhance Entertainment - DJs, sound, lights  |479-871-8710 16192 Beechnut Lane, Fayetteville AR 72704 www.dancenhance.com varies nfa
Event Production Group - sound, lights, crew 479-200-0074 1925 North Birch, Fayetteville AR 72703 www, eventprodgroup.com varies n/a
Eventures - tents, tables, chairs, etc. 479-444-7526 1186 E Stearns St, Fayetteville, AR 72703 www.eventurespartyrentals.com varies nfa
Festivities - tents, tables, chairs, etc. 479-750-8981 1374 Carley Rd, Springdale, AR 72762 www.efestivities.com varies n/a
Intents Inc. - tents, tables, chairs, etc. 479-251-8368 1605 W Shady Grove Rd, Springdale, AR www. partyintents.com varies n/a
1TH Audio & Lighting Services - sound, lights 479-839-8584 6420 S Highway 71, West Fork, AR 72774 www.jthaudio.com varies n/a
Potty House - port-a-potties 479-443-0434 3210 W Howard Nickell Rd, Fayetteville, AR 72704 varies nfa
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