How To Create An Online Store In HogSync

Learn how to set up an online storefront and add multiple products to your
organization's page. This guide walks you through the configuration steps to

manage pricing, inventory, and product descriptions effectively.
1. Navigate to your RSO's HogSync page
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2. Click "Settings"
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Click "Payments”

- Q Group Settings L

Basics | Contact Information ~ Access & Privacy  Membership|l | Bayments ial Networks ~ Recommendation Settings | More Options  Advanced [Admin Only)

BASICS
o

* Group name EMPOWER

5 * Group type Registered Student Organizations ~
Categories s ¢
>
* Group acronym
B roup, leters an Iy, o space. ¢ i w® .
/1. No special characters,Just letters and numbers.
cess 2
5 BRANDING
Logo £ Upload | (B Photos Gallery & Free lcons
3 Group cover photo # Upload | (B Photos Gallery & Free lcons

‘GROUP INFORMATION

4. Check that your "School accounting number" field has both your AG number and
RC0011 listed. If it does not, contact the RSO office, rso@uark.edu.
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5. Click "Dashboard”
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6. Click "Stores"
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7. Click "Create Store."
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8. Click the "* Store name" field.
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10. Unclick the "Credit Card" field for Seller Mode. As you are not permitted to pay by credit
card on a buyer's behalf
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11. Leave the last two options blank and press save.
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12. Click here.
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13. Click "Add Product”
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14. Enter the "* Product name" field.
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15. Enter the " Price"
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16. Upload your product image
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17. Click "Save"

18. Be sure to enter "* Alt Text(Image Description)"
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19. Enter your Description
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20. Click the "* Quantity available" field.
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21. Min per order should be 0
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* Quantity available

Max per order

Enter custom questions.

Tax included




23. Click the "Enter custom questions” field.
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26. Save your Item
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28. To validate who can purchase click on the ... button
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30. Click "Everyone" To sell to the general public and not require a log in

B Access Rights

is accessible to:

ark-sandbox users only (Students/Faculty/Staff)
C) Some uark-sandbox users only (click to select users)
( :\' Some uark-sandbox tagged users only (click to select users)
( :j Some users only (click to select users)
Lij Group members only
C) Group members & contacts only
‘:) Some group members only (select groups)

(") Tagged members only (select one or several tags)

31. Click "Save"
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